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I. O6Lme NoMoXKeHUs

1.1. MonoxeHne 06 apxmBe (Oanee - MOMOXeHNE) "oCyaapCTBEHHOr0 aBTOHOMHOIO
npoeccMoHanbHOro  06pa3oBaTe/lbHOro  yupexxaeHuss «Kys36acCKuid  Xy[0XKECTBEHHbIN
Konnempk» (fanee yupexzaeHve), paspaboTaHo B COOTBETCTBUM C [pUMEPHBIM MOIOXKEHNEM
006 apxuBe opraHu3auun, yTBEPXKAEHHbIM Nprkasom PeaepasibHOTO0 apxXMBHOIO areHTCTBa
oT 11.04.2018 Ne42.

1.2. NonoxkeHune pacnpocTpaHsaeTca Ha apxuB FATNOY «KXKb».

1.3. [oKymeHTbl, o6pasytowmecs B npouecce aeatensHocT FAMOY  «KXK»,
NMeroLLIe UCTOPUYECKOe, KyNbTypHOe, Hay4yHoe, coUuWasbHOe, 3KOHOMWYECKoe U
MOMIMTUYECKOE 3HayeHWe, COCTaBMAOT TOCYAAPCTBEHHYHD YacTb ApPXMBHOrNO (hoHAa
Poccuiickoin defepaunin, SBNSKOTCA COOCTBEHHOCTHLHO OCYAapCTBa U MOANEXAT XpaHEeHUO
B [OCY1apCTBEHHOM Ka3eHHOM YyupexaeHun «I ocyaapCTBEHHbIN apxuB Kysbacca» (aanee
NKY TAK). [lo nepefayn Ha rocyaapCTBEHHOe XpaHeHWe 3T JOKYMEHTbl BPEMEHHO, B
npefenax YycTaHOB/EHHbIX PefiepanbHOM apXMBHOWM CNy)6oi Poccuitickon deaepaumu,
XPaHATCA B apXvBe YuUpexkaeHus.

14. B uenax CBOeBPEMEHHOro OT6opa, (POPMUPOBAHWA,  YMOPALOYEHMS,
obecrieyeHNss COXPaHHOCTM, YYeTa, a TaKXXe Hay4yHOro M MpakTUYecKoro MCrosib30BaHuA
3aKOHYEHHbIX [e/10MpPoV3BOACTBOM JOKYMEHTOB, CBOEBPEMEHHO Mepesayn Ha XpaHeHue B
'KY 'AK JOKYMEHTOB, COCTaB/AOLWMX rOCYAapCTBEHHYIO YacTb APXUBHOroO (hoHa PP B
COOTBETCTBMN C PefepasibHbIM 3aKOHOM 0T 22.10.2004 Nel25-d3 «O6 apxvBHOM [fefie B
Poccuiickoin defepaummn» B YUPEXAeHU BeAETCA apXumB.

15,  ApXuB YupexieHus B CBOel AeATeNlbHOCTU PYKOBOACTBYeTCA defepasibHbIM
3aKOHOM 0T 22.10.2004 Ne 125-d3 «O6 apxvBHOM fene B Poccuidickon depepaumum»
(CobpaHue 3akoHodaTenscTBa Poccuinickoin ®enepaumn, 2004, Ne 43, c1. 4169; 2006, Ne 50,
cT. 5280; 2007, Ne49, ct.6079; 2008, Ne20, cT.2253; 2010, Nel9, cT. 2291, No31,
CT. 4196; 2013, Ne7, ct. 611; 2014, Ne40, cT. 5320; 2015, Ne48, ct. 6723; 2016, Ne 10,
cT. 1317, Ne22, ct.3097; 2017, Ne25, ct.3596; 2018, Nol, cT. 19), 3aKkoHamw,
HOPMaTMBHbLIMW MpPaBOBbIMU akTamu Poccuiickon depepaumn, Kemeposckoi obnact B
chepe apxuBHOro Aena W [enonNpou3BOACTBa, MNpaBuiaMu  OpraHM3auum  XpaHeHus,
KOMIN/IEKTOBAHNA, Y4YeTa M WCMOoMb30BaHMS [OKYMEHTOB ApPXMBHOro ¢oHaa Poccuiickoi
defepaunn 1N OPYrux apxXmBHbIX [AOKYMEHTOB B TOCY[APCTBEHHbIX OpraHax, opraHax
MEeCTHOro camMoyrnpas/ieHUs W opraHu3auusax, JI0Ka/lbHbIMU HOPMATUBHLIMU  aKTaMu:
YCTaBOM YupexaeHus, TMpuKasamu U PacrnopskeHnaMn OMPeKTopa  YupexxaeHus;
npaBunamMmy  BHYTpPeHHero TPYZOBOr0 pacnopafka YupexaeHns U HacTOALLMM
[NonoxkeHuem.

1.6. KOHTpO/b 3a [AeATe/IbHOCTHIO apxmBa YUpeXeHusi, B 4acTU KacatoLlencs
TPYZAOBbIX OTHOLUEHWIA, OCYLLECTBNAET Haya/lbHUK OTAena kKagpos. KOHTposib  3a
NEeATeNbHOCTLIO  apXmBa YUpeXAeHusi, B 4acTW Kacalollencsi Y4ebHOro npotecca,
OCYLLIECTBNSAET 3aMECTUTESb AMPEKTOPA M0 Y4eOHO-MeTOAMYECKON paboTe.

1.7. PabOTHUKM YuUpex[aeHWusi, OTBETCTBEHHblE 3a pPabOTy apxmBa, a TaKXe
paboTHMKKN, OTBETCTBEHHblE 3a OTOOP, (POpPMUpPOBaHWE Aen, YNopsAoudeHue, nepepady Ha
BEAOMCTBEHHOE  XpaHeHWe  [OKYMEHTOB YupexaeHus, 06pa3oBaBLUMXCS B
[e/10Npon3BOACTBE CTPYKTYPHbIX MoApasfenieHnin, paboTaloT B COOTBETCTBUM C M/1IaHOM,
YTBEPXKAEHHLIM AVPEKTOPOM YUpexaeHus.

2. CocTaB JOKYMEHTOB ApXmMBa yupexkaeHus
ApPXUB YupexaeHna XpaHnT:

a) JOKYMEHTbI NMOCTOAHHOIO N BPEMEHHOIO (CBbILUE 10 ]'IET) CPOKOB XpaHEHUA, B TOM
vncsie JOKYMEHTbI M0 JINYHOMY COCTaBY, O6pa3OBaBLIJVIECF| B AeATENBbHOCTU YyUYpEXOEHNA,



6) NMUHble hOHAbI BeAyLMX PABOTHUKOB YUpeXaeHus, NOCTYNVBLLVE B apXMB.

B) C/y>eGHble 1 BEAOMCTBEHHbIE U3AaHN.

I) CNpaBOYHO-MOMCKOBbIE CPEACTBA K [JOKYMEHTaM W YUYeTHble JOKYMeHTbl ApXMBa
yupexaeHust (onuncuy, NCTOPUYECKME CMPaBKKM, KaTanoru, ykasaTtenu, 063opbl v T.4.).

3. 3agayn ApxuBa yupexkaeHus

K 3afayam apxmBa yupexieHns 0THOCATCS:

3.1. OpraHuszaumst XpaHeHVs LOKYMEHTOB, COCTaB KOTOPbIX MPeayCMOTPEH r/1aBoi 2
HaCTOALLEro MosIOXKEHNS;

3.2. KoMn/eKToBaHMe apxuBa YUpeXxaeHus LOKyMeHTamu, 00pa3oBaBLUMMUCS B
[eATeNbHOCTUN YUpeXxaeHns;

3.3. YyeT 1 obecneyeHre COXPaHHOCTU [OKYMEHTOB, HAXOAALMXCSA Ha XpaHEHUN B
apxviBe yupexxaeHus; >

3.4. Wcnonb3oBaHve [OKYMEHTOB, HaxOAAWMXCA Ha XpaHeHUW B apxwuee
yupexxaeHus;

3.5. MoarotoBka 1 CBOEBPeMeHHas nepefaya JOKYMEHTOB Ha NMOCTOAHHOE XpaHeHWne
B FKY «[l"ocygapcTBeHHbIN apxuB Kysbaccax;

3.6. MeToamMyeckoe PyKOBOACTBO M KOHTPO/b 3a (POPMUPOBAHNEM M OPOPM/IEHNEM
[leN B CTPYKTYPHbIX MofpasfeneHnsax YUYpeXxaeHuss U CBOEBPEMEHHOWN nepefayvert ux B
apXVB yUpexxaeHus.

4. ®YHKUUM ApXmMBa yUpeXkaeHus

ApPXMB yUupeXkaeHns OCYLLECTBSET CnefytoLime MyHKLUNN:

4.1. OpraHu3yeT nprvem [LOKYMEHTOB MOCTOAHHOrO M BpeMeHHbIX (CBbilwe LLIneT)
CPOKOB XpaHeHus, B TOM 4uC/ie MO SIMYHOMY COCTaBy, 00pa30BaBLUMXCA B [AeATE/IbHOCTU
yupexaeHus.

4.2. Beper yyeTr QOKYMEHTOB WM (POHAOB, HaXOAALIMXCA Ha XpaHeHUM B ApXuBe
yupexxaeHus.

4.3. TMpegctasnser B FKY TAK yudeTHble cBefeHus 06 06beMe W cocTase
XPaHSLLMXCA B apXuBe YUpeX[AeHWs [OKYMEHTOB ApPXMBHOro ¢oHaa Poccuitckon
Qefepalm N APYrUX  apxXvMBHbIX  [AOKYMEHTOB B COOTBETCTBUM C  MOPSAAKOM
rocyfapcTBeHHOro yyeTa JOKyMeHTOB ApXMBHOIO poHAa Poccumiickon degepauuu.

4.4. CuctemMaTusMpyet U pasmellaeT AOKYMEHTbI, MOCTynawLlMe Ha XpaHeHue B
ApPXUB yupexaeHuns, 06pa3oBaBLUMECS B XOA€e OCYLLECTB/IEHUS AeATE/IbHOCTU YUPEXAEHWS.

4.5. OcyLlecTBnseT NoAroToBKy U NpeacTaBser:

@) Ha pacCMOTPEHME N CornacoBaHne 3KCMEPTHOM KOMUCCUM YUPEXAeHNs ONuncKn aen
MOCTOSAAHHOI0 XpaHeHWs, BpeMeHHbIX (CBbile 10 neT) CPOKOB XpaHeHus, B TOM 4YuC/e Mo
JIMYHOMY COCTaBY, a TakKXe aKTbl O BblAe/IEHUN K YHUUTOXEHUIO apXMBHBIX JOKYMEHTOB, He
noAnexawmx XpaHeHuto, akTbl 006 yTpaTe [JOKYMEHTOB, aKTbl O HEUCMNpPaBUMbIX
MOBPEXAEHUAX aPXMBHbIX JOKYMEHTOB;

6) Ha yTBepXAeHME 3KCMEePTHO-NMPOBEPOUHON KOMUCCUM APXMBHOIO Ynpas/eHUs
Kysbacca (ganee - 3MNK ApxuHOro ynpasneHust Kysbacca) onucu gen MOCTOSAHHOMO
XpaHeHus;

B) Ha cornacoBaHune IINMK ApxuBHOro ynpasneHus Kysbacca onvcu aen rno M4HoOMy
COCTasBy,

r) Ha cornacoBaHne 3lK ApxuBHOro ynpaeneHns Kysbacca akTbl 06 yTparte
[IOKYMEHTOB, aKTbl O HEMCMPaBMMbIX NMOBPEXAEHNAX apXUBHbIX JOKYMEHTOB;

[) Ha YTBEPXAEHWE AMPEKTOPY YUpexxaeHWda OnucK Aen MOCTOAHHOMO XpaHeHus,
onucK BpemeHHbIX (cBbiwe 10 f1eT) CPOKOB XpaHeHWUs, B TOM YMC/e OMNUCK Aen Mo IMYHOMY



COCTaBY, aKTbl O BblENEHUN K YHUUTOXEHUIO apXMBHbIX [OKYMEHTOB, He MoA/iexallmx
XPaHeHWIo, akTbl 06 yTpaTe AOKYMEHTOB, aKTbl O HEMCMPABUMBIX MOBPEXAEHNAX apPXUBHbIX
LOKYMEHTOB, YTBEPXKAeHHbIe (cornacoBaHHble) MK ApxmBHOro ynpasneHus Kysbacca.

4.6. OpraHusyeT nepegadvy AOKYMeHTOB ApXMBHOIoO (hoHaa Poccuiickoin degepaumn
Ha nocTosiHHoe xpaHeHne B 'KY "AK.

4.7. TIpoBOANT  MeponpuATUA MO OOECMeYeHU0  COXPAHHOCTM  [OKYMEHTOB,
HaxoALMNXCA Ha XPaHEHUWN B apXMBE YUPeXxJeHUs.

4.8. OpraHusyeT MH(OPMMPOBaHME PYKOBOACTBA W PabOTHMKOB YUpeXAeHus O
COCTaBe U COfEepXKaHUM JOKYMEHTOB apXuBa yUpeXxaeHus.

4.9. VcnonHseT 3anpocbl Nob30BaTesiei, BblLaeT apXMBHble KOMWW [JOKYMEHTOB,
apXUBHbIe BbIMNUCKM N apXMBHbIE CMPaBKW.

4.10. BefleT y4YeT MUCNO/b30BaHUA JOKYMEHTOB apXmBa yUpeXkaeHus.

4.11. YuacTByeT B pa3paboTKe JOKYMEHTOB YUpeXAeHWs Mo BOMpocaM apXMBHOIO
[lena v fenonpon3BoACcTBa. n

4.12. OKa3blBaeT METOANYECKYHO MOMOLLb:

a) cny)kbe [enonpou3BOACTBA YUPEXAEHUS B COCTaBNEHUW HOMEHKNaTypbl Aen,
(hopMUpOBaHUM 1 OPOPMIEHUN Aen;

6) CTPYKTYpHbIM noApasfeneHnam 1 paboTHMKaM B MOArOTOBKE [JOKYMEHTOB K
nepegaye B apxXuB YUpeXxaeHUs.

5. [lNpaBa ApxuBa yypexaeHus

ApPXVB YUPEXAEHUs UMEET NpaBo:

a) NpefCTaBNATb PYKOBOACTBY YUPEX/AEHUS MPEANOXEHUS MO COBEPLLEHCTBOBAHWIO
OpraHm3aUumn XpaHeHUsl, KOMMAEKTOBaHUS, yueTa 1 UCMOMb30BaHWS apXUBHbIX JOKYMEHTOB
B apX1Be YUPEXAeHWS;

6) 3anpawmBaTb B CTPYKTYPHbIX MOApa3feneHnsX OpraHuM3aLuuM  CBefeHus,
HeobXoAMMble AN PaboTbl apXuBa YUPEXAEHUS;

B) AaBaTb PEKOMeHAaUuun CTPYKTYPHbIM — MOAPa3feNieHnsiM  opraHusauum  no
BOMPOCaM, OTHOCALLMMCS K KOMMETEHLMN apXmBa YUPEXAEHNS;

) MH(OPMUPOBATb CTPYKTYpPHble NOApasfeneHnst OpraHn3aLmMm 0 HeoGXoAMMOCTY
nepefayn OKYMEHTOB B apXyB YUPEX/IEHUS B COOTBETCTBUM C YTBEPXKAEHHbLIM TPaNKOM.

) NPUHMMATL y4acTue B 3aceaaHmsax SMK ApxuBHOro ynpasneHus Kys6acca.

Pa3paboTan:
HayanbHWK oTAena Kaapos E.O. MBaHoBa

CornacoBaHo:
3amecTuTeNb AMPEKTopa Mo
y4ebHO-MeTOAMYECKONW paboTe H.M. MapkoBa

COIrMACOBAHO
MpoTokon 3K ApXMBHOro
ynpasnexus Kysbacca

oT 27.07.2023 Ne7
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